














Once these steps are completed, the machine is de-energized and the authorized employee
can perform the assigned service or maintenance work.

Safe Walking & Working Areas
Quick Guide

Slips, trips and falls account for many workplace accidents.

Keep cords and hoses organized in your area.

Don't stack pallets or push carts on end; always keep them flat on the floor.
There is oil on the floor in certain areas; always use caution.

Aisles and passageways are shared by people and powered industrial trucks.

Overview of Walking-Working Hazards: Slips, trips and falls account for many workplace
accidents. This is why it is important that we pay close attention to the areas where we walk and
where we work to make sure we eliminate the potential for slips, trips or falls. Here is a brief list
of some of the more common types of concerns seen more frequently in working areas:

e Cords lying in aisles or other walking areas

e Water or lubricants on the floor

e Material (pallets, boxes, etc.) stored in a walking area

f Material stored on stairs

f Poor lighting in walking or working areas

Material Storage in Working Areas: Pallets should not be stored on end because they are not
stable in that position. They can easily tip over and create hazards. Four-wheeled carts should
also be kept on all four wheels instead of tipped on end. Again, they can tip over and create
hazards. Another consideration is boxes, and where and how they are stored. Obviously, boxes
are combustible (meaning they can burn) and should not be stored near hot surfaces. It is also
important not to store boxes in front of electrical panels.

Aisles and Passageways: Aisles and passageways at this facility are used by people and
motorized vehicles. This can create some hazards if one isn’t always looking out for the other all
the time. When you are walking anywhere in the facility, always be mindful of where you are
walking and what traffic is in the area. Get in the habit of looking into bubble mirrors when you
approach an intersection so you can see when a powered industrial truck might be approaching.
If you are operating a powered industrial truck, slow down at intersections and sound the horn if
you approach blind areas. If powered industrial trucks are parked in your area, watch your step
so you don't trip over forks that are on the ground.

Keeping Your Area Free From Hazards: Some of the biggest problems found in walking or
working areas center on poor housekeeping issues. As you look at your work area, keep the
following issues in mind:

Sweep floors and work areas so dust and debris don't create hazards.

Clean up spilled materials immediately.

Don't let trash overflow in work areas.

Don't store material in aisles or passageways.

Pedestrians watch for truck traffic and operators watch for people.

Stairs should never have material stored on them.
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Material Handling & Storage

Quick Guide

e Cranes and hoists are used by authorized employees only.
e Manual lifts: Make sure your muscles are warmed up.
e Manual lifts: Don't lift and twist at the same time.

Proper Manual Lifting Techniques: Anytime you are manually lifting anything, there are a few

simple rules to follow so you can make a safe lift.

e Make sure you can properly handle the load; if the load is too heavy, too big or too awkward
— get help.

o Always lift with your legs and keep your back straight; never lift with your back.

e Avoid twisting and turning your waist while lifting an object. Instead, hold the material in front
of you and move your feet instead of twisting your back.

Using Material Handling Equipment: Various types of material handling equipment have been
installed to help reduce the possibility of injuries associated with manual lifting. Operators need
to be proficient with the function of each type of device and understand the uses and limitations
of the equipment. When a hoist or lift assist has been incorporated into a job, employees need
to use that equipment because it is there to help the employee. If there are questions about the
functionality of any material handling equipment, the employee should get help from their
supervisor.

Stacking & Storing: Never overload a shelf or racking system beyond its rated capacity. Stack
material so it is always on a firm base and not leaning in such a way that the stack becomes
unstable. When storing material in areas protected by sprinklers, there must be at least 18” of
clear space between the top of the stored material and the bottom of the sprinkler head. This is
true in warehouse areas, manufacturing areas and office areas.

Storage Areas: Space is always at a premium in any manufacturing location. We take steps to
make sure we use our space efficiently and safely. Many storage locations are striped off to
show where material should be placed. Don't stack materials in aisles or passageways because
they will become a trip hazard. Store pallets and carts flat and not on end. Important: Nothing
can ever be stored in front of exit doors.

Cranes & Hoists: Only trained and competent persons can operate overhead cranes or hoists.
Operators must be thoroughly familiar with all aspects of the crane or hoist, the rigging
equipment, lifting methods and the load(s) being moved.

Hoisting Chains & Ropes: Hoisting chains and ropes must always be free of kinks or twists
and must never be wrapped around a load. Loads should be attached to the load hook by
slings, fixtures and other devices that have the capacity to support the load on the hook.

Inspections & Maintenance: All cranes and hoists must be visually inspected before use. If
there are any signs of damage, the equipment cannot be used until fully evaluated by a qualified
person. Detailed inspections and maintenance will be performed by qualified individuals. No
maintenance work is to be performed on any crane or hoist unless authorized by the company.
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Powered Industrial Trucks

Quick Guide

¢ Only Commonwealth Scaffold, LLC authorized employees can use powered industrial
trucks.

o Powered industrial trucks must travel no faster than a person can walk.
Sound the horn at blind corners.

e Stop at all stop signs.

There are a variety of powered industrial trucks in use at this facility. Forklifts, mules and other
motorized vehicles all fall into this category. Whenever people and vehicles share the same
working space, safe work methods cannot be overstated enough.

Qualifications: The first rule of safety for powered industrial trucks is that no one can use any
powered industrial truck until they have been trained and authorized by the company to use a
particular vehicle. Powered industrial truck training provided to employees will be vehicle-
specific and location-specific training. This means that for every type of powered industrial truck
the employee may use, the employee will receive specific training on each specific vehicle
needed to perform job responsibilities.

Prior Training & Experience: Employees with prior knowledge and experience in powered
industrial truck operations will be tested on the specific vehicle(s) they will use to verify they
have the necessary knowledge and skill. If they are competent in vehicle operations, they will
be certified by the company as a qualified operator. Prior training or experience does not
automatically authorize an employee as an operator; employees must be certified by the
company as a qualified operator.

General Rules: There are some very simple rules governing the use of powered industrial
trucks that all employees must follow:

¢ Only qualified and authorized employees can operate a powered industrial truck.

The traveling speed throughout the facility is a walking speed.

There will never be any riders on any powered industrial truck.

Horseplay will never be tolerated.

All vehicles must be inspected before the start of each shift.

All accidents (property damage only or otherwise) must be reported immediately.
Pedestrians always have the right of way.

All installed safety equipment (such as seat belts) on powered industrial trucks must be
used whenever the vehicle is operated.
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